
© 2012 Infobase Learning 
 

 
 

 
 
Search your eBooks… 
is where you can search the contents of your complete collection. 
 

 
You can search by full text search or title text search: 
 

 
 
A title text search will only search for titles pertaining to your search.  
 
A full text search will allow you to search every word in every book in your 
institution’s collection and returns more detail, including the books that the result 
came from, the page number the result is on and even a snippet of each result 
from the text that was searched in the book.  
 
 

 
 
After you perform a search you can then filter results even further by sorting 
options by using the subject drop-down.  
You can see results by Relevance or Title, or title specific results using the 
 title dropdown. Also you can view 5 to 25 results per page. 
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Advanced Search is selected from the Available Titles page, under the search 
button. 
 

 
 
Advanced Search provides additional refined options to choose from:  
 

• Title Text or Full Text 
• Author 
• Series Title 

 

 
 
Additional modifiers:  imprints, subjects and publication date range. 
 
Enter your query and click search. You will now have results based on your 
search criteria. 
 
 

Options can be searched individually or in concert with each other. You can 
search for a term itself. Search for an author. Search for a series title. Or you 

can search for the term by the author and/or in a series title. 
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Quick Start Guide 
 

 
 
 
 
 
The Title Information icon (see above) opens the Title Information Panel. This tab is in 
all Infobase eBooks and provides information and summary about the book. 
 

 
As seen on the left, the Title Information section contains: 
 

 Book Title  
 Published Date 
 Author 
 eBook ISBN 
 Imprint 
 Age Level 
 Dewey Number 
 View Summary 

 
 
 
 
 
 
 

 
 
View Summary contains a description of  
the book. The size and contents of the  
summary vary per book. 
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Once inside an eBook, the left side of the screen contains useful features and 
tools. One of them is Search Inside. 

 
Click the search inside icon, this will drop open to 
reveal a search entry field and a Go button. 

 
 
Type in your search term and click GO. 

 
 
 

 
Search Results will display which 
are linked to their corresponding 
pages. When you click on these 
results you will be taken to the book 
and page where the result originated. 
To return to the search results page,  
click: back to search results. 
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Bookmarks provide an option for saving bookmarks of pages to recall for later 
use. Bookmarks work across multiple books and multiple pages.   
 
To get started, click My Bookmarks from the upper right of the screen. 

             
 
 
You will be prompted with a link to create 
an account or sign in.  
 
Go ahead and click Create an Account.  
 
 
 
 
 
 
 
 
 
 
You will be prompted for: 
  

• An email address 
 

• A password 
 

• Confirm password 
 
Once that information is entered,  
click Submit.  
 
 
You will now be signed in automatically. 

NOTE: Your email address will serve as 
your username, so if you ever forget 
your bookmarks password we can 

email it to you. No worries. 
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Quick Start Guide 
 

 
 
 
Once you’ve created your Bookmarks Account* you’ll be able to save bookmarks for 
later use. 
 
To add bookmarks to your account, start by clicking My Bookmarks.  
If you are not signed in, you will be prompted on the upper right of your screen with the 
following window: 

 
 
Enter the username 
and password you 
chose when you 
created your account. 
Remember, your 
username is your 
email address.  
To add a bookmark 
from an eBook, be 
sure to be on the 
page of the eBook 
that you would like to 
bookmark. On the left 
side of the screen 
click the bookmark 
button. 
 

You will have the option to give your bookmark a title or note, 
this isn’t required but you may find this useful. 
 
Once done, click Create Bookmark. You’re all set! 
 
To retrieve your bookmark, click the My Bookmarks button on 
the upper right of the screen. 
 

  *If you have not created an account: click Create an Account and input    
the required information, once you click submit you will be signed in.  

More can be found in the article “Creating a Bookmarks Account” 
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In the eBook go to the left side panel, and click on the Citations dropdown. 
 

 
 
 

 
This will open to reveal 3 different formatting 
options for citations:  
 

• CMS 
 

• MLA  
 

• APA 
 
Select the format required for your assignment and 
then click the highlight link. 
 

 
 
 
The highlight link will select the text as seen in 
the image to the right. 
 
Now, copy and paste* to your report or 
assignment. 
 
 

*To Copy and Paste 
 
On Windows: 
CTRL +C to copy. 
CTRL+V to paste. 
 
On MAC: 
Command+C to copy. 
Command+V to paste.


	Ebook1
	Ebook2
	Ebook3
	Ebook4
	Ebook5
	Ebook6
	Ebook7

